
●Booking system user guide

①To make a booking press (スタート/Start)



②Select the item(s) you wish to apply for

③Please select the desired date and time. (Time slots with 

○ symbols are available. )

*You can check the 

required documents and 

other information on our

website.

④Please read the notes and tick 

“Confirmed” and then press Next.

2023年 02月 16日
Year Month Day

（月）－Monday

（火）－Tuesday

（水）－Wednesday

（木）－Thursday

（日）－Sunday

（金）－Friday

（土）－Saturday



⑤ Appointment information

“必須“ fields must be completed. “任意“ fields are optional.

Please check the notes below and make 

sure you have completed the form.

⑥When you have completed the form,

press “Next”

Error Message:If this message is shown,

there are fields that have not been 

completed. Please check and enter the 

information.



Check the contents and press 

the “Register” button to finish.

⑦Finish

WARNING!

Booking is NOT complete 

until pressing the 

“Register” button. You will 

then receive an email 

confirmation.



Booking completed

Booking No.

Confirmation page

The booking number is required to confirm the booking 

and also to cancel or change the booking.



You will receive the following email when your booking is completed.

※To change or cancel the appointment, please click here.

各種手続きに関する必要書類及び詳細については、当館ホームページを御確認下さい。

Please check the required documents and other information on our website.



●Booking change and cancellation guide

If you are no longer able to make your appointment for any reason, 

bookings can be amended online.

Booking confirmation

①Enter your booking ID and email address and 

press this button.

Booking ID

E-mail address



②Enter the authentication code and 

press the “Authentication” button.

Booking confirmation

Authentication code



③Click here to cancel. ③Click here to change.

④Confirmation.

※You will receive an email after the cancellation is completed.

④Follow the same procedure as in ②on page 2.


